
Organize Your 
Genealogy Research



Step-by-Step

• Declutter

• Find a System

• Organize

• Stick to the System!



Declutter

• You have to think in terms of long-term value. When you think of long-term value, 
you will know how to disperse your family treasures and archives. You will know 
whether you are the best repository for your documents or if they belong somewhere 
else. 

• Before you sort through the genealogy papers and photos trying to downsize your files, 
piles, boxes, and rooms full of the source material, you need to decide what family lines you 
want to spend your time and resources on preserving. 

You have: 

• 4 – Grandparents 8 – Great-Grandparents 16 – 2nd Great-Grandparents 32 – 3rd Great-
Grandparents 64 – 4th Great-Grandparents 128 – 5th Great-Grandparents 

• If you retained all applicable genealogy information on these individuals you would have 
around 254 files, binders, and photo albums. Once you add in files for their children, 
grandchildren, and the like, you have a sizeable collection. 



Remove 
Unnecessary Files

• Duplicates

• Miscellaneous 

• Illegible/Undiscernible 



Curation-
the action or process of selecting, 
organizing, and looking after the items 
in a collection or exhibition.

• Give yourself permission to just focus on physically curating the lines that 
interest you most. You are not banishing all of the remaining material to the 
trash pile. Instead, you are going to find a researcher or a library or archive that 
will gladly receive your collection and make it available to future researchers! 

• That’s the key… you’re preserving your family history by ensuring records, 
photos, and artifacts are in the best possible location for long-term preservation.  



Digitization

• Cloud preservation

• Public trees

• Sharing with family 

• Social Media





Cloud Storage

• Cloud genealogy isn’t just about storing your work 
away as a backup in case something happens to your 
working copies. Programs like Evernote and Google 
Drive allow you to store and access records, take notes, 
even create sources!

• Note that there can be public clouds and private clouds

• Most cloud services offer free plans to get you started, 
these free plans are often limited.





Create a system

Can you find it again?

Do you remember the 
information (or that 
you've found it, if not the 
details)?

Do you remember where 
it is?



Numbering 
systems

Caveat:

Some people prefer to file their 
documents away as document 1001, 
1002 and 1003, or census 1001, census 
1002, census 1003. One man’s document 
#1001 is another’s document #4509.



Ahnentafel-
ancestor 

table

root individual

father (1 x 2)

mother (1 x 2 +1)

paternal grandfather (2 x 2)

paternal grandmother (2 x 2+1)

maternal grandfather (4 x 2)

maternal grandmother (4 x 2+1)

paternal grandfather's father - great grandfather (4 x 2)

paternal grandfather's mother - great-grandmother (4 x 2+1)

paternal grandmother's father - great-grandfather (5 x 2)

paternal grandmother's mother - great-grandmother (5 x 2+1)

maternal grandfather's father - great-grandfather (6 x 2)

maternal grandfather's mother - great-grandmother (6 x 2+1)

maternal grandmother's father - great-grandfather (7 x 2)

maternal grandmother's mother - great-grandmother (7 x 2+1)



• The mathematical formula in 
play is that a person’s father is 
double their number and the 
person’s mother is double plus 1



Cons:
• Pedigree 

Collapse
• Re-assigning 

numbers if 
wrong

• Does not take 
in account 
adopted 
parents



The Henry System
•

The starting person is given the number 1. 
His first child is numbered 11, his second 
child is 12, his third child is 13, etc. The 
children of 12 are 121, 122, 123, 124, 125, 
etc. Each person's number starts with his 
parent's number and adds a digit to 
represent his position in the family. Thus if 
a person has the number 142835, he is in 
the sixth generation (there are six digits), 
and he is the fifth child of the third child of 
the eighth child of the second child of the 
fourth child of the starting person.

If there are more than 9 children in a family 
the numbering continues on with capital 
letters in the alphabet, A to Z, where A is 
10, B is 11, C is 12, etc.

NGSQ ("Modified Register") 





Legacy and FamilyTree Maker

• Quickly and easily build your family tree

• Single click synchronization with 
Ancestry.com®

• Hints from Ancestry and FamilySearch

• View family history timelines and 
interactive maps



MRIN and RIN

• The Marriage Identification Number or MRIN 
(for short) ties the family together. Every 
individual has their own unique record ID 
number (RIN), but it is the family group record 
number where everyone is tied together. 

• The H:1 means that the husband's record 
identification number, or RIN is 1. 

• The number next to the W is the wife's RIN. 

• M stands for marriage. 

• If the MRIN is 13, documents, photographs, 
and other associated research items that pertain 
to this couple, would be filed in your notebook 
behind the tab which is labeled 13.

• *not recommended for paper filings*



COLOR CODING SYSTEMS 



Files



Digital Color 
Coding

• As an example, consider the program Folder Marker, 
because it allows you to not only change the color of 
yellow folders with one click, but also has a special 
set you can use to create whole schemes for color-
coding and organization of folders.

•
The basic concept is to choose 4 colors one for each 
of your grandparents. Then you divide that into four 
tabbed sections one for each of your great-great 
grandparents.Finally you create a file for each of 
your direct line ancestors and their children. The 
direct ancestor is on the right tab and their children 
have middle tab folders.

• You file documents in the family folder the person 
was living at at the time of the event. For example a 
birth certificate is filed with the parents but an 
individauls death certificate would be filed in the 
folder with them as an adult. (I will explain more 
later)

•





Supplies

• Be sure to obtain “oversized” divider 
tabs, made specifically for 3-ring binders 
where sheet protectors are used to hold 
documents and photos. Since the sheet 
protectors stick out about ½ inch more than 
a typical printed page, the regular-width 
dividers will get buried and it will be harder 
to navigate through your family history 
notebook.

• Designate a mystery-photo folder.

• Put ephemera in sheet protectors



Good Habits

• Sheet Control – Use standard 8 ½ x 11-inch paper 
for all notes and printouts.

• Stay Single – One surname, one locality per sheet 
for easy filing.

• No Repeats – Avoid errors; write legibly the first 
time.

• Dating Yourself – Always write the current date on 
your research notes.

• Be Color Clever – Distinguish family lines with 
different colored folders, binders, tabs.

• File First – File one research trip or effort before 
starting the next one.

• Ask Directions – Write your own filing instructions; a 
big help when you take a long break.



Legacy vs. Family Tree Maker

• You can display up to seven views of a Family File and have up to two 
different files opened at the same time.

• You can tell if a person has more than one set of parents by the highlighted 
Parents button on the screen.

• Allows up to 60 children for each family. 10 or 15 children are shown on the 
Family View at once.

• Display the Child List window and then just highlight the child to move and 
press the UP and DOWN arrows to reposition.

• You can link sound files to individual pictures. This lets you create a narrated 
slide show. You can also record sound files from within Legacy.

• The relationship between a specified Source person and all other related 
individuals in the Family File is shown on the Family View.

• You can assign a source citation to all records imported from either a 
GEDCOM or PAF file. This way you can tell where the records came from.

• Legacy has full integration with FamilySearch which allows you to prepare 
and print ordinance cards to take to the Temple.

• Only one Family Page can be displayed.

• The only way to tell if a person has more than one set of parents is to pull 
down the People menu and select the Other Parents. button.

• Allows up to 99 children but only shows four children at a time.

• For each child to move, click on the child. Select the Move Child From option 
from the People Menu. Click in the list where you want the child to go. 
Select the Move Child To option from the People Menu.

• You can link sound files to an individual but not to specific pictures.

• No relationship feature.

• No source information can be attached during an import. After you import 
records, you will have no indication as to where they came from.

• You can export a GEDCOM file to be read by Temple- Ready but that is as far as they 
go. No marking of records is done at all.



Gedcom Files

GEDCOM files are text files that contain the information and linkages 
necessary to exchange genealogical data between two entities. The 
entities may use the same or different software application.  Examples 
of these exchanges would include:

• Between two users of the same application - One family member 
sending new information from Legacy to another family member 
using Legacy.

• Between users of differing applications - A RootsMagic genealogist 
receiving information from someone using Family Tree Maker.

• From an Internet site to a local application - Downloading information 
from an internet site to your genealogical program which supports 
GEDCOM formatted files.

• Downloading information from FamilySearch to a genealogical 
program via third-party software certified by FamilySearch can be 
found in the FamilySearch Solutions Gallery.

• Uploading information from a genealogical program to FamilySearch 
and Ancestry by using Upload Your Tree




