
ELECTIONS 101

Vote Center Laws, Helpful Information, and Duties of an Election Clerk



Vote Center LAWS

 Cell phones and other electronic devices are PROHIBITED within 100 

feet of a Vote Center.  That goes for voters AND ELECTION CLERKS.  

The only person within the Vote Center who is allowed to make and 

receive phone calls is the Election Judge, FOR ELECTION DUTIES 

ONLY.

 DO NOT have any political discussions, books, articles, games, or 

jokes within the Vote Center.

 Voters with mobility issues can be escorted to the front of the line.  

Keep your eyes open for voters on canes, walkers, and wheelchairs 

and voters having other mobility issues.

 Voter’s may not wear any clothing in support of a candidate or 

measure AT ALL.



Helpful Information

 Wear comfortable shoes - Election Day is a long day!  If you are working Early Voting you will have 

several long days.  Be comfortable!

 Bring lunch with you - All locations are not created equally.  Talk to your                                     

Election Judge.  Find out if you will have access to a kitchen, fridge, or                                                   

microwave.  You may have lunch delivered if you wish

 Bring a sweater – Some rooms can get cold and again… we want you                                                          

to be comfortable



Helpful Information

What is a Combo from?

 A Combo form is the official Signature Roster for the election.  The combo form also 

contains affidavits for frequently occurring instances at check in.

 In Midland County, signatures are captured electronically (on voter tablet).  A check in 

label is affixed to the combo form to keep a paper trail of the check-ins conducted 

electronically

Are ‘Cheat Sheets’ allowed within the Vote Center?

 Paper cheat sheets are allowed.  Voters may bring sample ballots or a written list of the 

candidates or measures they wish to vote.

 CELL PHONES ARE NOT ALLOWED TO BE USED AS CHEAT SHEETS – Voters must step away 

from the room voting is taking place and transfer their electronic list to paper



Duties of Election Clerk

 Assist voters through check-in process – Check-in voters in VoteSafe or if you’re not comfortable 

working a computer, you can affix the check-in label to the voter’s combo form and hand the voter 

their ballot

 Assist voters to voting machines (ExpressVotes), if necessary, and answer any basic questions.  Most 

Midland voters are familiar with the voting equipment and will not need assistance

 Assist the Election Judge with keeping count of combo forms or posting signs and notices as 

necessary

 Cleaning ExpressVote screens between voters - We will provide alcohol and cleaning towels for 

cleaning screens.  DO NOT spray alcohol directly on screens.  Spray cleaning towel to clean

 If assigned to watch DS200 – make sure voters DO NOT walk out with their ballot in hand.  All voters 

will deposit their ballots in the DS200.  Voters should wait until screen says ‘Thanks for Voting’ to ensure 

ballot has been counted

 Ballots can be inserted into the DS200 in any orientation.  The ballot DOES NOT have to face up



Duties of Election Clerk

ExpressVote

Touch Screen for 

making selections

Voters will insert 

ballots here.  Voters 

will print their ballot 

when complete.  

Ballot will eject 

from here as well

Headphone jack for ADA (disabled) 

Voters.  Headphones can be found in 

dark gray bag in blue supply wagon

Voters will insert their 

VOTED ballots along the 

top ballot feed slot.  

Ballot can be inserted in 

any orientation (upside 

down, backwards)

Voted ballots fall into 

a Ballot Transfer Case

DS200



Duties of Election Clerk

At the end of the Election Day, Judges will need help breaking down equipment and cleaning the Vote Center

When breaking down ExpressVotes

 Verify serial number on ExpressVotes matches the serial number on the ExpressVote soft case

 Verify that an orange zip seal has been place on ExpressVotes. If not, your Judge may want help doing this

 Unzip the bag and open compartment that holds machine

 Unplug power cord from surge protector

 Gently lay ExpressVote face down on table and unplug power cord from machine.  Slide the outer 
component up to release plug from ExpressVote

 Push kickstand down and secure stand to the back of the machine

 Place ExpressVote in soft case using hand hold on top of machine.  Zip to close

 Neatly coil ExpressVote power cord and place in pocket on end of soft case

 Velcro handle together and place all cases together in one place for                                                       
facilities to pick up

Kickstand



Frequently Asked Questions

What forms of photo ID is are acceptable?

 Texas Drivers License

 Texas Election Identification Certificate 
(issued at DPS)

 Texas Personal Identification Card 
(issued at DPS)

 Texas License to Carry a Handgun

 US Military Identification Card

 US Citizenship Certificate

 US Passport

If one of  these forms of ID is not provided, 
Call the Election Judge

What if a voter has an expired ID?

 A voter’s ID can be expired UP TO 4 YEARS.  If a voter’s 

ID is expired more than 4 years, call Election Judge

 EXCEPTION – Voters over the age of 70 can be 

expired indefinitely

What if the name on the voter’s ID is not exactly the same 

as it appears in VoteSafe?

 The voter will initial a Similar Name Affidavit on the 

voter tablet and continue check-in

 A similar name affidavit states ‘I swear and affirm I am 

the person on the list of registered voters or the person 

on the voter registration certificate, and I am one and 

the same person named on the ID provided’.



Vote Center Don’ts

 DO NOT use or allow the use of a cell phone or any kind of              

recording device within the Vote Center

 DO NOT have any kind of political discussions with voters

 DO NOT wear any clothing or pins in support of any political party or 

measure.  Everyone must appear to be neutral

 DO NOT have food or snacks out in the voting area.  No one wants to 

see you eating

 DO NOT have any kind of food or drinks near the Voter Kiosk.

 DO NOT be loud.  Let’s give our voters a quiet pleasant experience at 

the polls
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